
OMB No. 1545-0047IRS E-file Signature Authorization
Form 8879-TE

for a Tax-Exempt Entity
For calendar year 2025, or fiscal year beginning , 2025, and ending , 20

2025Do not send to the IRS. Keep for your records.
Department of the Treasury
Internal Revenue Service  Go to www.irs.gov/Form8879TE for the latest information.

Name of filer EIN or SSN

Name and title of officer or person subject to tax

Part I Type of Return and Return Information
Check the box for the return for which you are using this Form 8879-TE and enter the applicable amount, if any, from the return. Form 8038-CP
and Form 5330 filers may enter dollars and cents. For all other forms, enter whole dollars only. If you check the box on line 1a, 2a, 3a, 4a, 5a,
6a, 7a, 8a, 9a, or 10a below, and the amount on that line for the return being filed with this form was blank, then leave line 1b, 2b, 3b, 4b, 5b,
6b, 7b, 8b, 9b, or 10b, whichever is applicable, blank (do not enter -0-). But, if you entered -0- on the return, then enter -0- on the applicable
line below. Do not complete more than one line in Part I.

1a b Total revenue, if any (Form 990, Part VIII, column (A), line 12) . . . . . . . . . . . . 1bForm 990 check here. . . . . . 

2a b Total revenue, if any (Form 990-EZ, line 9). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2bForm 990-EZ check here . . 

3a b Total tax (Form 1120-POL, line 22) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3bForm 1120-POL check here

4a b Tax based on investment income (Form 990-PF, Part V, line 5) . . . . . . . . . . . 4bForm 990-PF check here . . 

5a b Balance due (Form 8868, line 3c). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5bForm 8868 check here. . . . . 

6a b Total tax (Form 990-T, Part III, line 4). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6bForm 990-T check here. . . . 

7a b Total tax (Form 4720, Part III, line 1). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7bForm 4720 check here. . . . . 

8a b FMV of assets at end of tax year (Form 5227, item D). . . . . . . . . . . . . . . . . . . . . 8bForm 5227 check here. . . . . 

9a b Tax due (Form 5330, Part II, line 19). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9bForm 5330 check here. . . . . 

10a b Amount of credit payment requested (Form 8038-CP, Part III, line 22). . . . 10bForm 8038-CP check here. 

Part II Declaration and Signature Authorization of Officer or Person Subject to Tax

I am a person subject to tax with respect toUnder penalties of perjury, I declare that I am an officer of the above entity or

(name of entity) , (EIN)
and that I have examined a copy of the 2025 electronic return and accompanying schedules and statements, and, to the best of my knowledge
and belief, they are true, correct, and complete. I further declare that the amount in Part I above is the amount shown on the copy of the
electronic return. I consent to allow my intermediate service provider, transmitter, or electronic return originator (ERO) to send the return to the
IRS and to receive from the IRS (a) an acknowledgement of receipt or reason for rejection of the transmission, (b) the reason for any delay in
processing the return or refund, and (c) the date of any refund. If applicable, I authorize the U.S. Treasury and its designated Financial Agent to
initiate an electronic funds withdrawal (direct debit) entry to the financial institution account indicated in the tax preparation software for payment
of the federal taxes owed on this return, and the financial institution to debit the entry to this account. To revoke a payment, I must contact the
U.S. Treasury Financial Agent at 1-888-353-4537 no later than 2 business days prior to the payment (settlement) date. I also authorize the
financial institutions involved in the processing of the electronic payment of taxes to receive confidential information necessary to answer
inquiries and resolve issues related to the payment. I have selected a personal identification number (PIN) as my signature for the electronic
return and, if applicable, the consent to electronic funds withdrawal.

PIN: check one box only

as my signatureI authorize  to enter my PIN
ERO firm name Enter five numbers, but

do not enter all zeros

on the tax year 2025 electronically filed return. If I have indicated within this return that a copy of the return is being filed with a state
agency(ies) regulating charities as part of the IRS Fed/State program, I also authorize the aforementioned ERO to enter my PIN on the
return's disclosure consent screen.

As an officer or person subject to tax with respect to the entity, I will enter my PIN as my signature on the tax year 2025 electronically

filed return. If I have indicated within this return that a copy of the return is being filed with a state agency(ies) regulating charities as
part of the IRS Fed/State program, I will enter my PIN on the return's disclosure consent screen.

DateSignature of officer or person subject to tax

Part III Certification and Authentication

ERO's EFIN/PIN. Enter your six-digit electronic filing identification
number (EFIN) followed by your five-digit self-selected PIN.

Do not enter all zeros

I certify that the above numeric entry is my PIN, which is my signature on the 2025 electronically filed return indicated above. I confirm that I
am submitting this return in accordance with the requirements of Pub. 4163, Modernized e-File (MeF) Information for Authorized IRS e-file
Providers for Business Returns.

ERO's signature Date

ERO Must Retain This Form ' See Instructions
Do Not Submit This Form to the IRS Unless Requested To Do So

TEEA8800L  08/19/25BAA  For Privacy Act and Paperwork Reduction Act Notice, see back of form. Form 8879-TE (2025) Created 5/1/25

The Animal Coalition Group Inc 93-1970976

Kathy Ladra President
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X

14931X CAPITAL TAX & ACCOUNTING, INC.

68463961492

Zachary Sahar, CPA
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059

Date Accepted DO NOT MAIL THIS FORM TO THE FTB

TAXABLE YEAR FORMCalifornia e-file Return Authorization for
2025 8453-EOExempt Organizations

Exempt Organization name Identifying number

Part I Electronic Return Information (whole dollars only)

1 Total gross receipts or unrelated business taxable income (Form 199, line 4 or Form 109, line 5). . . . . . . . . . . . . . 1

2 Total gross income or total tax (Form 199, line 8 or Form 109, line 14) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2

3 Refund (Form 109, line 27) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

4 Balance due or Total amount due (Form 199, line 16 or Form 109, line 30) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4

Part II Settle Your Account Electronically for Taxable Year 2025

5 Direct deposit of refund (Form 109 only.)

6 Electronic funds withdrawal 6a Amount 6b Withdrawal date (mm/dd/yyyy)

Part III Schedule of Estimated Tax Payments for Taxable Year 2026 (These are not installment payments for the current amount the exempt organization owes.)

First Payment Second Payment Fourth PaymentThird Payment

7 Amount

8 Withdrawal Date

Part IV Banking Information (Have you verified the exempt organization's banking information?)

9 Routing number

10 Account number Type of account: Checking Savings11

Part V Declaration of Officer
I authorize the exempt organization's account to be settled as designated in Part II. If I check Part II, box 5, I declare that the bank account
specified in Part IV for the direct deposit refund agrees with the authorization stated on my return. If I check Part II, box 6, I authorize an
electronic funds withdrawal for the amount listed on line 6a and any estimated payment amounts listed on Part III, line 7 from the bank
account specified in Part IV.

Under penalties of perjury, I declare that I am an officer of the above exempt organization and that the information I provided to my electronic
return originator (ERO), transmitter, or intermediate service provider and the amounts in Part I above agree with the amounts on the
corresponding lines of the exempt organization's 2025 California electronic return. To the best of my knowledge and belief, the exempt
organization's return is true, correct, and complete. If the exempt organization is filing a balance due return, I understand that if the Franchise
Tax Board (FTB) does not receive full and timely payment of the exempt organization's tax liability, the exempt organization will remain liable
for the tax liability and all applicable interest and penalties. I authorize the exempt organization return and accompanying schedules and

statements be transmitted to the FTB by the ERO, transmitter, or intermediate service provider. If the processing of the exempt organization's return or

refund is delayed, I authorize the FTB to disclose to the ERO or intermediate service provider the reason(s) for the delay or the date when the refund was sent.

A ASign
Signature of officer Date TitleHere

Part VI Declaration of Electronic Return Originator (ERO) and Paid Preparer. See instructions.

I declare that I have reviewed the above exempt organization's return and that the entries on form FTB 8453-EO are complete and correct to
the best of my  knowledge. (If I am only an intermediate service provider, I understand that I am not responsible for reviewing the exempt
organization's return. I declare, however, that form FTB 8453-EO accurately reflects the data on the return.) I have obtained the organization
officer's signature on form FTB 8453-EO before transmitting this return to the FTB. I have provided the organization officer with a copy of all
forms and information that I will file with the FTB, and I have followed all other requirements described in FTB Pub. 1345, 2025 Handbook for
Authorized e-file Providers. I will keep form FTB 8453-EO on file for four years from the due date of the return or four years from the date the
exempt organization return is filed, whichever is later, and I will make a copy available to the FTB upon request. If I am also the paid preparer,
under penalties of perjury, I declare that I have examined the above exempt organization's return and accompanying schedules and
statements, and to the best of my knowledge and belief, they are true, correct, and complete. I make this declaration based on all information
of which I have knowledge.

Date ERO's PTINCheck if Check if
ERO's also paid self-Asignature preparer employed

ERO
Firm's FEIN

Firm's name (or yoursMust
if self-employed) ASign and address

ZIP code

Under penalties of perjury, I declare that I have examined the above organization's return and accompanying schedules and statements, and to the best of my knowledge and belief, they
are true, correct, and complete. I make this declaration based on all information of which I have knowledge.

Date Check if Paid preparer's PTINPaid
self-preparer's
employedAsignaturePaid

Preparer Firm's FEIN
Firm's name (or yoursMust
if self-employed) A

Sign and address
ZIP code

 FTB 8453-EO  2025
CAEA7001L   12/29/25

THE ANIMAL COALITION GROUP INC 93-1970976

17,160.
17,160.

0.

PRESIDENT

XZACHARY SAHAR, CPA P00855313
CAPITAL TAX & ACCOUNTING, INC.
2121 N CALIFORNIA BLVD STE 290 14-1971531
WALNUT CREEK CA 94596
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STATE OF CALIFORNIA
DEPARTMENT OF JUSTICERRF-1

PAGE 1 of 5(Rev. 01/20/2024)
IN

(For Registry Use Only)
MAIL TO: ANNUAL REGISTRATION RENEWAL FEE REPORTRegistry of Charities and Fundraisers
P.O. Box 903447 TO ATTORNEY GENERAL OF CALIFORNIASacramento, CA 94203-4470

Sections 12586 and 12587, California Government CodeSTREET ADDRESS:
1300 I Street 11 Cal. Code Regs. sections 301-307, and 310
Sacramento, CA 95814 Failure to submit this report annually no later than four months and fifteen days after the end of the

organization's accounting period may result in the loss of tax exemption and the assessment of aWEBSITE ADDRESS:
minimum tax of $800, plus interest, and/or fines or filing penalties. Revenue & Taxation Code sectionwww.oag.ca.gov/charities

23703; Government Code section 12586.1. IRS extensions will be honored.

Check if:

Change of address
Name of Organization

Amended report

List all DBAs and names the organization uses or has used Organization requests email notifications

Address (Number and Street) State Charity Registration Number

City or Town, State, and ZIP Code Corporation or Organization No.

Telephone Number Email Address Federal Employer ID No.

ANNUAL REGISTRATION RENEWAL FEE SCHEDULE (11 Cal. Code Regs. sections 301-307, and 310)
Make Check Payable to Department of Justice

Total Revenue Fee Total Revenue Fee Total Revenue Fee

Less than $50,000 $25 Between $250,001 and $1 million $100 Between $20,000,001 and $100 million $800

Between $50,000 and $100,000 $50 Between $1,000,001 and $5 million $200 Between $100,000,001 and $500 million $1,000
Between $100,001 and $250,000 $75 Between $5,000,001 and $20 million $400 Greater than $500 million $1,200

PART A ' ACTIVITIES
For your most recent full accounting period (beginning ending ) list:

$Total Revenue
$ $(including noncash contributions) Noncash Contributions Total Assets

$ $Program Expenses Total Expenses

PART B ' STATEMENTS REGARDING ORGANIZATION DURING THE PERIOD OF THIS REPORT
All questions must be answered. If you answer "yes" to any of the questions below, you must attach a separate pageNote:
providing an explanation and details for each "yes" response. Please review RRF-1 instructions for information required. Yes No

During this reporting period, were there any contracts, loans, leases or other financial transactions between the organization and any officer, director or1
trustee thereof, either directly or with an entity in which any such officer, director or trustee had any financial interest?

2 During this reporting period, was there any theft, embezzlement, diversion or misuse of the organization's charitable property or funds?

3 During this reporting period, were any organization funds used to pay any penalty, fine or judgment?

4 During this reporting period, were the services of a commercial fundraiser, fundraising counsel for charitable purposes, or commercial
coventurer used?

5 During this reporting period, did the organization receive any governmental funding?

6 During this reporting period, did the organization hold a raffle for charitable purposes?

7 Does the organization conduct a vehicle donation program?

8 Did the organization conduct an independent audit and prepare audited financial statements in accordance with
generally accepted accounting principles for this reporting period?

9 At the end of this reporting period, did the organization hold restricted net assets, while reporting negative unrestricted net assets?

I declare under penalty of perjury that I have examined this report, including accompanying documents, and to the best of my knowledge
and belief, the content is true, correct and complete, and I am authorized to sign.

Signature of Authorized Agent Printed Name Title Date

CAEA9801L   06/12/24

THE ANIMAL COALITION GROUP INC

1230 MONTICELLO RD
CT0293239

LAFAYETTE, CA 94549
5773888

(925) 998-4045 KL@OMEGAINVESTMENTMANAGE

93-1970976

 1/01/25 12/31/25

17,160. 0. 4,123.

0. 13,578.

X

X

X

X

X

X

X

X

X

KATHY LADRA PRESIDENT

SEE STATEMENT 1

Docusign Envelope ID: 079DCF72-DCAC-4AFE-AE7C-44BC16AF26FF

2/26/2026



 
 

Capital Tax | 2121 N California Blvd, Suite 290 |  Walnut Creek, CA 94596 

925 977-7784 | www.CapitalTax.com 

NON-PROFIT (FORM 990) RETURN ENGAGEMENT LETTER FOR 

The Animal Coalition Group Inc 

 

February 26, 2026 

 

The Animal Coalition Group Inc. 

Kathy Ladra, President 

1230 Monticello Rd 

Lafayette, CA 94549 

Dear Kathy: 

The CPA Firm of Capital Tax & Accounting (hereinafter, “we” or “us” or “Our Firm” or “CT” or 

“Capital Tax”) is pleased to provide you (hereinafter, “you” or “your” or “your Company”) with 

the professional services described below. We appreciate the opportunity to work with you. To 

minimize the possibility of a misunderstanding between us, we are setting forth pertinent 

information about the services we will perform for you. This letter is to confirm our understanding 

of the terms and objectives of our engagement as well as the nature and limitations of the services 

we will provide.                                                                                                                                      

Tax Services 

 

Our engagement is limited to performing the following services: 

 

1. Prepare the federal tax return (Form 990-EZ) with supporting schedules. 

2. Prepare California tax return (Form 199) as requested. 

3. Prepare any bookkeeping entries that we find necessary in connection with preparation of 

the income tax returns. 

4. Prepare and post any adjusting entries. 

 

This firm is responsible for preparing only the returns listed above. 

 

We expect to begin our services upon receipt of this executed Agreement and other requested 

supporting data. Our services will conclude upon the e-file or mailing of your tax returns to you 

for your review and your filing with the appropriate tax authorities. 

Your responsibilities 

It is your responsibility to provide us with all the information required for preparing complete and 

accurate returns. You have the final responsibility for the tax returns and, therefore, you should 

review them carefully before you sign them. 

Docusign Envelope ID: 079DCF72-DCAC-4AFE-AE7C-44BC16AF26FF

http://www.capitaltax.com/


 
 

Capital Tax | 2121 N California Blvd, Suite 290 |  Walnut Creek, CA 94596 

925 977-7784 | www.CapitalTax.com 

You will submit your tax information to us no later than May 1st, 2026 to ensure that your returns 

will be completed by May 15th, 2026. If, for some unforeseen reason, your data is not complete at 

that time, please submit whatever is ready. Be aware that if you submit your data after May 1st, 

we cannot guarantee that your returns will be completed before the deadline and it may be 

necessary to apply for an extension to file these returns. Ultimately, you may be subjected to late 

penalties on your tax returns because of this delay. We assume no liability for late filing or late 

payment penalties and interest. 

If you have indicated by phone, email, or in your questionnaire that you would like to grant access 

to your client portal to any third-party individuals, you authorize us to add them as a contact to 

your file. This will give them access to sensitive information, including but not limited to: your 

tax returns and all information therein, any documents in your portal and all information therein, 

your questionnaire answers, etc. By granting access to a third-party individual, you are consenting 

to this information being shared with them and will not hold Capital Tax liable in the case of any 

sensitive information being mishandled by the third-party. To remove a third-party individual's 

access to your account, you must notify us at least 3 business days prior to the desired removal 

date. Capital Tax is not liable for any issues that arise due to any delay or failure to notify the firm 

about revoking a third-party individual's access to the client portal. 

You are confirming that you will furnish us with all the information required for preparing the 

returns. This includes, but is not limited to, providing us with the information necessary to identify 

(1) all states and foreign countries in which you “do business” or derive income (directly or 

indirectly); (2) all states and foreign countries in which employees “reside” (including employees 

whose foreign or out-of-state residency is temporary); and (3) the extent of business operations in 

each relevant state and/or country. We will not audit or verify the data you submit, although we 

may ask you to clarify it, or furnish us with additional information. Our work in connection with 

the preparation of the tax return(s) does not include any procedures designed to discover errors, 

defalcations, non-compliance with regulatory agencies or other irregularities, should any exist. 

You should retain all the documents, books, and records that form the basis of your income and 

deductions. The documents may be necessary to prove the accuracy and completeness of the 

returns to a taxing authority. If you have any questions as to the type of records required, please 

ask us for advice in that regard. 

You are also responsible for providing the Unrelated Business Income required to complete for 

990T for the IRS and 109 for the state of CA. Non-compliance or erroneous information have tax 

penalties that the organization will be responsible for. 

In preparing the exempt tax return, we will not independently determine values, except where the 

values could be determined by reference to market quotations contained in The Wall Street Journal 

or other equally reliable sources. As we are not business or real estate appraisers or valuators, all 

valuation services will be performed by qualified third parties. You acknowledge and agree that 

you will be solely responsible for selecting the third-party appraisers or valuators. You further 

agree that we may rely on the values determined by said third-party appraisers or valuators in 

Docusign Envelope ID: 079DCF72-DCAC-4AFE-AE7C-44BC16AF26FF
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preparing the gift tax returns, and that we shall not be liable for any damages that may result from 

the use of said values in the event they are not accepted by the relevant taxing authorities. If the 

taxing authorities challenges values determined by said third-party appraisers or valuators, they 

may assess additional taxes, penalties and interest, for which you will be responsible. 

Please note the Internal Revenue Service (“IRS”) considers virtual currency (e.g., Bitcoin) and 

other digital assets (e.g., NFTs) as property for U.S. federal tax purposes. As such, any transactions 

involving cryptoassets or transactions that use or exchange virtual currencies are subject to the 

same general tax principles that apply to other property transactions. If you had any cryptoasset or 

virtual currency activity during the tax year, you may be subject to tax consequences associated 

with such transactions and may have additional foreign reporting obligations. 

You agree to provide us with complete and accurate information regarding any transactions in 

cryptoassets or transactions using any virtual currencies during the applicable tax year. Please ask 

us for advice if you have any questions. If you require additional consulting services to evaluate 

the specific treatment of digital assets or virtual currency and we agree to perform such services, 

such services will be covered under a separate engagement letter. 

 

All expenses on the business bank or credit card must be business related, and not of personal 

nature. Personal deductions are not deductible expenses. They are considered distributions to you 

and you may be liable to pay taxes on the distribution. You are responsible for ensuring that 

personal expenses, if any, are segregated from business expenses and that expenses such as meals, 

travel, vehicle use, gifts, and related expenses are supported by documentation and records 

required by the IRS and other tax authorities. At your written request, we are available to provide 

you with written answers to your questions on the types of supporting records required. 

By signing below, you agree that this concept has been explained to you. 

 

You are responsible for determining your filing obligations with any state or local tax authorities, 

including but not limited to, income, franchise, sales, use, and property taxes or abandoned and 

unclaimed property. If upon review of the information you have provided to us, including 

information that comes to our attention, we believe that you may have additional filing obligations, 

we will notify you. You acknowledge that the scope of our services under this Agreement does not 

include any services related to your compliance with filing obligations other than those identified 

in the Engagement Objective and Scope section of this Agreement. If you ask us to prepare any 

other returns, and we agree, we will confirm this engagement in a separate written agreement. You 

will be responsible for penalties associated with the failure to file or untimely filing of any form 

for which we were not engaged to prepare. 

We will use our professional judgment in preparing your returns. Whenever we are aware that a 

possibly applicable tax law is unclear or that there are conflicting interpretations of the law by 

authorities (e.g., tax agencies and courts), we will share our knowledge and understanding of the 

possible positions that may be taken on your return. In accordance with our professional standards, 
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we will follow whatever position you request, as long as it is consistent with the codes, regulations, 

and interpretations that have been promulgated. 

If a taxing authority should later contest the position taken, there may be an assessment of 

additional tax, interest and penalties. We assume no liability for any such assessment of additional 

tax, penalties or interest. In the event, however, that you ask us to take a tax position that in our 

professional judgment will not meet the applicable laws and standards as promulgated, we reserve 

the right to stop work and shall not be liable for any damages that occur as a result of ceasing to 

render services. 

The law provides for a penalty to be imposed where taxpayers make a substantial understatement 

of their tax liability. Taxpayers may seek to avoid all or part of the penalty by showing (1) that 

they acted in good faith and there was reasonable cause for the understatement, (2) that the 

understatement was based on substantial authority, or (3) there was a reasonable basis for the 

position taken on the return and the relevant facts affecting the item’s tax treatment were 

adequately disclosed on the return. You agree to advise us if you wish disclosure to be made in 

your returns or if you desire us to identify or perform further research with respect to any material 

tax issues for the purposes of ascertaining whether, in our opinion, there is “substantial authority” 

for the position proposed to be taken on such issues in your returns. 

In 2018, a Supreme Court Ruling in South Dakota v. Wayfair, Inc. (“Wayfair”) significantly 

impacted businesses that engage in out-of-state sales (i.e., remote sales). Wayfair opened the door 

for other states to redefine what is deemed to be “sufficient contact” from a physical presence 

standard, to a much broader standard that looks at a business’s economic presence (“economic 

nexus”) in a given state. How this may impact your business depends on the individual states from 

which you derive sales and whether they have adopted an economic nexus standard. As our 

engagement is limited to preparing the income tax returns specified above, our firm is not rendering 

any services designed to assess your sales and use tax risks and potential exposure to substantial 

(“economic”) nexus. By your signature below, you understand and acknowledge that you are 

responsible for compliance with applicable rules associated with the collection and remittance of 

sales and use tax for the various states in which you do business. If you require our assistance to 

assess your sales and use tax exposure and how the Wayfair decision may impact your business, 

please let us know. Any additional services will be covered under a separate engagement letter. 

If your organization has employees working remotely in another locality, state and/or foreign 

country, even on a temporary basis, your company may be viewed as having “nexus” in that 

location for tax purposes. By your signature below, you understand that management is 

responsible for tracking the locations where company employees live and work and determining 

the tax compliance requirements in those respective locations. If you require our assistance to 

assess your potential tax exposure in locations other than your normal place of business where 

you may have employees residing, please let us know. Any additional services will be covered 

under a separate engagement letter.  
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Our work in connection with the preparation of your tax returns does not include any procedures 

designed to discover fraud, defalcations, or other irregularities, should any exist. We will render 

such accounting and bookkeeping assistance as we find necessary for preparing the referenced 

returns. 

If you and/or your entity have a financial interest in, or signature authority over, any foreign 

accounts, you may be subject to certain filing requirements with the U.S. Department of the 

Treasury, in addition to the IRS. Filing requirements may also apply to taxpayers that have 

direct or indirect control over a foreign or domestic entity with foreign financial accounts, 

even if the taxpayer does not have foreign account(s). 

The filing deadline for the Report of Foreign Bank and Financial Accounts (FBAR) required 

by the U.S. Department of the Treasury is April 15th and follows the federal income tax due 

date guidance, which notes that if the tax due date falls on a weekend or legal holiday, the 

form is considered timely filed if filed on the next business day. An automatic six-month 

extension is available. Electronic filing of the FBAR is mandatory using the Bank Secrecy 

Act (BSA) e-filing system for the Financial Crimes Enforcement Network (FinCEN). We 

must receive a signed consent form from you prior to submitting the foreign reporting form. 

If we do not receive your signed authorization to file your foreign reporting form, we will 

not be able to file any of the required disclosure statements on your behalf. 

Additionally, the IRS requires information reporting on foreign interests or activities under 

applicable IRC sections and related regulations, and the respective IRS tax forms are due 

when your income tax return is due, including extensions. The IRS reporting requirements 

are in addition to the U.S. Department of the Treasury reporting requirements stated above. 

Therefore, if you have any direct or indirect foreign interests that require disclosures to the 

IRS, you must provide us with the information necessary to prepare the applicable IRS 

forms. 

Failure to timely file the appropriate forms with the U.S. Department of the Treasury and 

the IRS may result in substantial civil and/or criminal penalties. By your signature below, 

you agree to provide us with complete and accurate information regarding any foreign 

accounts that you and/or your entity may have had a direct or indirect interest in, or 

signature authority over, during the above referenced tax year. The foreign reporting 

requirements are very complex, so if you have any questions regarding the application of the 

U.S. Department of the Treasury and/or the IRS reporting requirements to your foreign 

interests or activities, please ask us for advice in that regard. We assume no liability for 

penalties associated with the failure to file or untimely filing of any of these forms. You will 

be responsible for any taxes, penalties and interest related to non-compliance of these foreign 

transactions and issues. 

By your signature below, you acknowledge that you are responsible for management decisions 

and functions. That responsibility includes designating a qualified individual, preferably within 
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senior management, with suitable skills, knowledge and/or experience to be responsible and 

accountable for overseeing all the specific services we perform as part of this engagement, as well 

as evaluating the adequacy and results of the services performed. You are responsible for 

establishing and maintaining a system of internal control, including monitoring ongoing activities. 

Management is responsible for the design, implementation, and administration of applicable 

policies that may be required under the Affordable Care Act or any state-specific health mandate. 

As we do not rendering any legal services as part of our engagement, we will not be responsible 

for advising you with respect to the legal or regulatory aspects of your company’s compliance with 

the Affordable Care Act or any state-specific health mandate. 

We will not be responsible for advising you with respect to classification of employees versus 

independent contractor status as part of our services. If you have any questions with such issues, 

we strongly encourage you to consult with legal counsel experienced in employment practice 

matters. 

By your signature below, you understand and agree that management is responsible for the 

accuracy and completeness of the records, documents, explanations, and other information 

provided to us for purposes of this engagement. You have the final responsibility for the income 

tax returns and, therefore, you should review them carefully before you sign them. You agree that 

our firm is not responsible for a taxing authority’s disallowance of deductions or inadequately 

supported documentation, nor for resulting taxes, penalties, and interest. 

Fees 

The pricing method for the preparation of this tax return engagement is combination of fixed and 

time based pricing. In determining the fixed rate, we give consideration to the difficulty and size 

of the assignment, the degree of skill required, time limitations imposed on us by others, the 

experience and ability of the personnel assigned, the nature of the project, and the level of 

cooperation by the client’s staff. The fixed price assumes that your staff is responsive to our 

inquiries, documents are provided accurately and timely, and issues are resolved timely on your 

end. Pricing is also dependent on the number of states and the resulting income allocation and 

apportionment to each state. If there are any unforeseen complications or the process is delayed 

because your staff is not responsive or timely, we will let you know of any price changes. 

You further acknowledges and agrees that in the event we stop work or withdraw from this 

engagement as a result of your failure to pay on a timely basis for services rendered as required by 

this engagement letter, or for any other reasons, we shall not be liable for any damages that occur 

as a result of our ceasing to render services. 

Other Matters 
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This engagement does not include responding to inquiries by any governmental agency or tax 

authority. If your tax return is selected for examination or audit, you may request our assistance in 

responding to such an inquiry. If you ask us to represent you, and we agree, we will confirm this 

engagement in a separate written agreement. 

Any advice we may provide is based upon tax reference materials, facts, assumptions, and 

representations that are subject to change. We will not update our advice after the conclusion of 

the engagement for subsequent legislative or administrative changes or future judicial 

interpretations. To the extent we provide written advice concerning federal tax matters, we will 

follow the guidance contained in Circular 230, §10.37, Requirements for Written Advice. 

There may be times when another tax advisor is engaged to assist us in providing services. If you 

wish to take a tax position based upon the advice of another tax advisor, we must comply with 

Circular 230, §10.37(b) and AICPA SSTS No. 1 and related Interpretations 1-1 and 1-2, which 

require the position to meet the “realistic possibility,” “substantial authority,” or “more likely than 

not” standard, as applicable. You agree to obtain a written statement from the advisor confirming 

the standard that should apply so the position may be properly disclosed. If additional research or 

disclosure is required, you agree to pay for the additional charges necessary to complete the 

disclosure or research. Moreover, you understand that the IRS, state or local tax authority could 

disagree with the position taken on the return. If this occurs, you will be responsible for any 

additional tax, penalties and interest, as well as any related professional fees, you may incur. 

The IRS permits you to authorize us to discuss, on a limited basis, aspects of your return for one 

year after the due date of the return. Your consent to such a discussion is evidenced by checking a 

box on the return. Unless you tell us otherwise, we will check that box authorizing the IRS to 

discuss your return with us. 

Your returns may be selected for examination by taxing authorities. In the event of an examination 

or other IRS or state taxing authority contact, any proposed adjustments by the examining agent 

are subject to certain rights of appeal. In the event of such government tax examinations, we may 

be available upon request to represent you and any such services will be covered under a separate 

engagement letter. 

Because of the importance of oral and written representations to the effective performance 

of our services, you release and indemnify our firm and its personnel from any and all claims, 

liabilities, costs and expenses attributable to any misrepresentation by you and your 

representatives. 

In connection with this engagement, we may communicate with you or others via email 

transmission. We take reasonable measures to secure your confidential information in our email 

transmissions. However, as emails can be intercepted and read, disclosed, or otherwise used or 

communicated by an unintended third party, or may not be delivered to each of the parties to whom 

they are directed and only to such parties, we cannot guarantee or warrant that emails from us will 
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be properly delivered to and read only by the addressee. Therefore, we specifically disclaim and 

waive any liability or responsibility whatsoever for interception or unintentional disclosure or 

communication of email transmissions, or for the unauthorized use or failed delivery of emails 

transmitted by us in connection with the performance of this engagement. In that regard, you agree 

that we shall have no liability for any loss or damage to any person or entity resulting from the use 

of email transmissions, including any consequential, incidental, direct, indirect, or special 

damages, such as loss of sales or anticipated profits, or disclosure or communication of 

confidential or proprietary information. 

We may from time to time, and depending on the circumstances and nature of the services we are 

providing, share your confidential information with third-party service providers and use them in 

serving your account, some of whom may be cloud-based, but we remain committed to 

maintaining the confidentiality and security of your information. These third parties include but 

are not limited to: other tax specialists and offshore outsourcing services. Accordingly, we 

maintain internal policies, procedures and safeguards to protect the confidentiality of your personal 

information. In addition, we will secure confidentiality terms with all service providers to maintain 

the confidentiality of your information and will take reasonable precautions to determine that they 

have appropriate procedures in place to prevent the unauthorized release of your confidential 

information to others. Although we will use our best efforts to make the sharing of your 

information with such third parties secure from unauthorized access, no completely secure system 

for electronic data transfer exists. Furthermore, we will remain responsible for the work provided 

by any such third-party service provider. As such, by your signature below, you understand that 

the firm makes no warranty, expressed or implied, on the security of electronic data transfers.  

 

It is our policy to keep records related to this engagement for 4 years. However, we do not keep 

any original client records, so we will return those to you at the completion of the services rendered 

under this engagement. It is your responsibility to retain and protect your records (which includes 

any work product we provide to you as well as any records that we return) for possible future use, 

including potential examination by any government or regulatory agencies. We do not accept 

responsibility for hosting client information; therefore, you have the sole responsibility for 

ensuring you retain and maintain in your possession all your financial and non-financial 

information, data and records. 

By your signature below, you acknowledge and agree that upon the expiration of the 4-year period, 

we shall be free to destroy our records related to this engagement. 

If any dispute arises among the parties hereto, the parties agree to first try in good faith to settle 

the dispute by mediation under its applicable rules for resolving professional accounting and 

related services disputes before resorting to litigation. Costs of any mediation proceeding shall be 

shared equally by all parties. 

Client and accountant both agree that any dispute over fees charged by the accountant to the client 

will be submitted for resolution by arbitration in accordance with the applicable rules for resolving 
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professional accounting and related services disputes of the mediation firm, except that under all 

circumstances the arbitrator must follow the laws of California. Such arbitration shall be binding 

and final. IN AGREEING TO ARBITRATION, WE BOTH ACKNOWLEDGE THAT, IN THE 

EVENT OF A DISPUTE OVER FEES CHARGED BY THE ACCOUNTANT, EACH OF US IS 

GIVING UP THE RIGHT TO HAVE THE DISPUTE DECIDED IN A COURT OF LAW 

BEFORE A JUDGE OR JURY AND INSTEAD WE ARE ACCEPTING THE USE OF 

ARBITRATION FOR RESOLUTION. The prevailing party shall be entitled to an award of 

reasonable attorneys’ fees and costs incurred in connection with the arbitration of the dispute in an 

amount to be determined by the arbitrator. 

If the above fairly sets forth your understanding, please sign the enclosed copy of this letter 

and return it to us. Please note that you are affirming to us your understanding of, and 

agreement to, the terms and conditions of this engagement letter by any one of the following 

actions: returning your signed engagement letter to our firm, providing your income tax 

information to us for use in the preparation of your returns, the submission of the tax returns 

we have prepared for you to the taxing authorities, or the payment of our return preparation 

fees. 

The terms of this letter will continue to apply to the preparation of the above returns with respect 

to future years, unless amended or terminated or superseded in writing by either of us. 

We are pleased to have you as a client and look forward to a long and mutually satisfying 

relationship. 

Approved: 

Tax payer (Tax Representative): 

 

Print Name __________________   Signature: ______________    Date: __________ 
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